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Knowsley Family And Community Education
Discretionary Learner Support Funds (DLSF) 2020/2021
Application Form 

(Please complete all sections -  Incomplete applications will not be considered)
Please tick (() which funding support you are applying for

	DLSF Hardship
	
	DLSF Childcare
	
	16-19 Bursary
	
	16-18EHC Plan
	


	Title                      First Name                                                            Surname



	Address

Postcode

	Telephone No. (home)                               Date of Birth       Age on 31st August 2020
Mobile No.                                                  Email:

	Course Title
	

	Course Tutor
	


Evidence
To apply for Discretionary Learner Support Fund you must provide evidence of your household income being less than £18,135 pa (new low wage pilot)  year or less for learners aged 16-18 years and £25,000 for learners over 19 years. 
Please indicate ALL benefits/ Income your household receives. Please provide evidence of this with your application (photocopies only). 

Please note that Bank Statements may be required as additional evidence. 
DLSF is a discretionary fund and due to the limited nature of the fund, meeting the criteria does not guarantee funding.  
PERSONAL AND HOUSEHOLD INCOME
We need to know how much your household income is and from what source you receive it.  For example, if you live with your partner we would need to know their income as well as your own.  To be eligible for DLSF support your household income should not exceed the amounts given above. (Please tick)

	INCOME TYPE
	EVIDENCE REQUIRED
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	UNIVERSAL CREDIT
	Most recent letter issued within the last 3 months, showing name, address and amount of Universal Credit received.

	
	EMPLOYMENT SUPPORT ALLOWANCE
	Most recent letter issued within the last 3 months, showing name, address and amount of Employment Support Allowance received.

	
	JOB SEEKERS ALLOWANCE
	Most recent letter issued within the last 3 months, showing name, address and amount of Job Seekers Allowance received.

	
	PENSION CREDIT (Guarantee Credit and Savings Credit)
	Most recent letter issued from April 2020, showing name, address and amount of Pension Credit received.

	
	ANY OTHER MEANS TESTED BENEFIT (working tax credit)
	Most recent letter issued within the last 3 months, showing name, address and amount of benefit received.

	
	INCOME FROM FULL / PART TIME EMPLOYMENT
	Three most recent wage slips, issued within the last 3 months

	
	OTHER INCOME
	Please provide further information about any other income you receive and the amount.

	
	COPY OF EHCP
	Please provide copy of current EHCP


PREVIOUS FINANCIAL SUPPORT (please circle)
Have you previously received discretionary learner support funding      

   Yes 
        No
Did you complete your course






   Yes 
        No

FINANCIAL SUPPORT REQUESTED
Funding requested:
	Books, Materials & Equipment Costs relevant to your course (receipts must be provided before a reimbursement will be made)
	£



	Examination Costs (not all your fees may be covered by DLSF and you may be required to contribute to these costs) 
	£



	Childcare (Registered childcare provider) – funding is only provided for day(s)/sessions you are studying – if you place your child/children in the nursery and you do not attend class you will be responsible for this cost.
Please include the name and address of your Nursery/Childcare Provider (must be Ofsted registered):
....................................................................................................................

....................................................................................................................
Child’s Name  ..............................................         Child’s Age  .................
Have you already applied for childcare funding from other sources?          Yes       No
Childcare support is only available for learners aged 20+
Learners under 20 years of age should contact Care to Learn (  0800 121 8989


	£

	Travel costs (public transport)
(receipts must be provided before a reimbursement will be made)


	£

	Materials/equipment relevant to the course
(receipts must be provided before a reimbursement will be made)

Details of materials/equipment purchased:


	

	Total amount being requested on this application form
	£




​​​​​​​​​​​​​Explain below why you want to take the course and why you need financial support, including your plans to obtain future employment or education
This section MUST be completed before your application can be considered.
Learner Bank Details for Bursary payments ONLY (where applicable)

	Bank Name
	
	Sort Code
	

	Account Holder’s Name
	
	Account Number
	

	Bank Address
	

	PLEASE NOTE:  We can only make payments to a bank account in the learner’s name.  The account must be able to accept BACS credits and must not be a saving account.  Please notify us immediately if your bank details change.


	Declaration/Agreement

	· I confirm that I have read the Bursary guidance and agree to the terms.

· I declare that the information given in this application is full and correct to the best of my knowledge. 

· I confirm that all taxable income sources are declared. 

· I understand that giving false or incomplete information may lead to legal action being taken against me to
       recover funds paid and that it may jeopardise my continuing payments from this and subsequent 
      applications. 

· I agree to inform Knowsley FACE immediately if any of the details provided on this form change, 
      particularly change to household income or change of bank details. 

· I understand that bursary payments will only be made to students who meet the eligibility criteria, maintain
      a minimum of 95% attendance and have positive Tutor reports. 

· I understand that the bursary is to support me to attend my course and with course related costs and that 
       if I leave my course or do not attend my course the Bursary payments will not be made and any
       equipment purchased on my behalf must be returned to Knowsley FACE. 

· I understand that Bursary Childcare payments will not be made for Holiday periods or if I am absent 
       from my course. 
· I understand that I am responsible for informing the Jobcentre Plus or Benefit Agency of any funds I have
       received through the Discretionary Learner Support / Bursary Fund.

By signing this application you are agreeing to the terms set out above and you are signing to confirm that you agree to allow the information contained on the form to be shared with staff at Knowsley FACE for the purposes of Bursary processing and administration.  Your data protection rights are not affected.  

Signed:  ……………………………………….................................                      Date:  ………………………........




Finally, please 
1. Ensure you have attached evidence of income and any expenditure (if applicable) to this application form – your application will not be considered without it. 

2. Ensure you have completed an Enrolment Form for your course(s).  If you haven’t already completed an Enrolment Form, please complete one before submitting this form.   

Please return this form to Liz Leigh, Knowsley FACE, New Hutte Neighbourhood Centre, Lichfield Road, Halewood, Knowsley, L26 1TT or via your Course Tutor.
Please note:  You must advise benefit agencies of any support you receive from the Discretionary Learner Support Fund as this may affect your benefit eligibility.

